
SOUTH DAKOTA BOARD OF SOCIAL WORK EXAMINERS
135 East Illinois, Suite 214
Spearfish, SD 57783       605-642-1600
www.state.sd.us/dhs/socialwork

ALL materials will have to be submitted and approved by the board office before a test authorization
letter will be sent to you. No application will be processed without the fees. Fees are non-refundable.

INSTRUCTION/CHECKLIST SHEET

Here is a quick look at the examination registration system: 1) State board approves candidate to take
examination after all application materials have been received and approved in the State Board office.
2) State board sends approval letter to candidate, approval list to ASWB. 3) Candidate calls ASWB to
register (see page 4 of Candidate Handbook). 4) Confirmation is mailed to candidate by ASWB; can-
didate makes testing appointment. 5) Candidate takes exam and receives score before leaving test cen-
ter. 6) Official score report is sent to ASWB and State Board. 7) After board receives a passing score
report from ASWB, license is issued.

INSTRUCTIONS FOR APPLICATION:

1. You may order a study guide directly from ASWB. Study guide order form and payment are sent
directly to ASWB. All other fees and materials are sent directly to this office. THERE IS NO
REFUND OF APPLICATION FEE.

2. Please be sure that your professional references (page 3) of the South Dakota Application include
persons from more than one agency (if possible) who can attest to your professionalism and social
work skills. Please mail reference letters to the Board Office.

3. All applicants must complete the section of “College Education” on page 2. You will need to request
official transcripts from the college/university from which you graduated with your highest degree.
Please have the college/university send the official transcript directly to the Social Work Board office.

4. CSW-PIP Applicants:
a) In-State Applicants

• All applications are subject to full board approval.
• Must have a current CSW license in the state of South Dakota; completed two years of pre-

approved supervision in your area of specialization by a qualified, licensed supervisor as
addressed in South Dakota Codified Law.

b) Out-of-State Applicants
• All applications are subject to full board approval.
• The Board meets approximately every 90 days.
• All application materials and supporting documentation must be received a minimum of 30 days

prior to the next scheduled Board meeting.

(Over)



5. EXAMINATION LEVELS AND APPLICATION FEE
Associate Social Work Associate SWA $  70.00
Bachelor Social Worker SW $100.00
Master Certified Social Worker CSW $130.00
Advanced/Clinical CSW-Private Independent Practice CSW-PIP $160.00

ALL LEVELS HAVE THE EXAMINATION FEE OF $200.00

Fees may be submitted with a personal check or money order made payable to THE SOUTH DAKOTA
BOARD OF SOCIAL WORK EXAMINERS and sent with the application form to the South Dakota board
office. DO NOT SEND MATERIALS OR MONEY DIRECTLY TO ASWB. Only the study guide is ordered
from ASWB.

6. Once you have received a confirmation letter from the board, call ASWB to schedule your
examination as per the instructions outlined in the ASWB Handbook.

7. If you  have EVER been licensed in another state, you must complete the “Verification of Out of State
Licensure” form from this Board. A Form must be sent to all past and present States in which you have
received a license. If you are applying for CSW-PIP level, you must complete The Supervisory Form.

8. If you have a disabling condition, you may request special accommodations and arrangements to take
the ASWB examination. To apply, you must complete an Application for Disability Accommodation
Form ADA-2001. This form may be obtained from your candidate handbook and must be submitted
to the board office with your application form.

YOUR CHECKLIST

________ Signed and notarized

________ Order transcripts to be sent directly to board office

________ Fees (application and exam) sent to board office with application

________ Request professional references to be sent to board office

________ Out of State CSW-PIP’s ONLY: Supervisory Form sent to supervisors. You may wish to
notify the supervisor of the next board meeting date as the forms are to be submitted directly to
the board by the supervisor. A form must be completed for all supervisors.

________ Verification of Licensure Form from other states, if applicable.

________ Special Accommodations Request ADA form (if necessary)
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